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Introduction and Rationale 

All pupils at Galway Educate Together NS (GETNS) have the right to be educated in a 
safe and secure learning environment. The school is committed to the education and 
care of every child, and recognises that in today’s digital world this includes ensuring 
internet use is carefully supervised and monitored. This Acceptable Use Policy (AUP), 
developed in consultation with staff, parents, and the Board of Management, is 
reviewed annually. It reflects GETNS’s commitment to providing high-quality teaching 
and learning through the safe and effective use of technology. 

Electronic resources and internet-enabled devices (such as laptops, tablets, 
Chromebooks, and interactive whiteboards) are powerful educational tools that help 
pupils develop essential digital skills. While these technologies greatly enhance 
learning and are encouraged for use by students and staff, inappropriate or 
unsupervised use also presents risks, including: 

●​ Exposure to inappropriate content 
●​ Breaches of data protection and privacy 
●​ Cyberbullying or misuse of communication platforms 
●​ Harm to the reputation and ethos of the school 

This policy addresses all rights, privileges, responsibilities and sanctions associated 
with the use of the Internet in GETNS. 

This policy is also closely linked with the following GETNS policies:  

●​ Child Protection Policy 
●​ Code of Behaviour 
●​ Stay Safe Policy (SPHE) 
●​ Complaints Procedure 
●​ Bí Cineálta (Anti-Bullying) Policy 

The AUP must be read in conjunction with the above policies and all procedures 
followed in the event of any risk to a child. 

 

Aims 

●​ To identify when and how internet-enabled devices are to be used within the 
learning environment. 

●​ To outline the school’s strategy for promoting the safe and responsible use of 
the internet. 

●​ To establish clear protocols for safe online learning and the use of digital 
platforms. 

●​ To promote digital citizenship, respect for others, and online safety. 
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●​ To define behavioural expectations and specify the consequences of violating 
them. 

●​ To ensure staff and parents are informed about the key issues surrounding 
internet use in school. 

●​ To encourage and support good practice at home in relation to internet access 
and usage.​
 

School Strategy 

General 

●​ Parental Permission: Parents/guardians must grant permission before pupils 
use school devices or access the internet. This is required at acceptance of 
enrolment.  

●​ Supervised Use: Pupils may only access the internet under the direct 
supervision of a staff member. 

●​ Purposeful Use: Devices must only be used for specific, teacher-directed 
educational tasks. Students will not intentionally visit Internet sites that contain 
obscene, illegal, hateful or otherwise objectionable materials. 

●​ Content Filtering: Access to the internet is filtered through the Broadband for 
Schools Programme to block inappropriate websites. 

●​ Security: Virus protection software will be used and updated on a regular basis. 
●​ Cyber-Safety Education: Pupils will receive age-appropriate lessons on safe 

internet use and cyberbullying prevention annually as part of SPHE. 
-​ The school will provide Internet Safety and Cyber Bullying workshops 

annually for pupils from 3rd - 6th class. 
-​ Community Gardaí or external trainers may be invited to run workshops 

on internet safety. 
-​ Parents: The school will organise annual talks or provide resources on 

internet safety and digital parenting. 
-​ Staff: Ongoing training and peer collaboration will support the safe and 

effective use of ICT. 
●​ Software and Storage: Uploading, downloading, or using personal storage 

devices (USBs, CDs, etc.) requires teacher permission. 
●​ Netiquette: Pupils must show respect and good manners online. Actions that 

may bring the school into disrepute are not allowed. 
●​ Accidental Access: Pupils must immediately report any accidental access to 

inappropriate content. 
●​ Privacy: Pupils may not disclose personal information about themselves or 

others. 
●​ Monitoring: Students will be aware that any usage, including distributing or 

receiving information, school-related or personal, may be monitored for unusual 
activity, security and/or network management reasons. 

●​ Loaned Devices: If the school loans devices for home use (e.g., for distance 
learning or assistive technology), pupils and parents must follow this AUP. 
Parents are responsible for supervising use at home. 

●​ Personal Devices: Pupils may not bring or use personal devices (phones, 
tablets, smartwatches, etc.) unless specifically authorised. See Mobile Phone 
and Device Policy.​
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Email Accounts 

●​ Each pupil (3rd - 6th class) will be provided with an individual school email 
account for educational purposes only. 

●​ These accounts are monitored by staff and remain the property of the school. 
●​ Pupils must use respectful, appropriate, and professional language at all times 

when sending or receiving messages. 
●​ Email should only be used for teacher-directed tasks and school-related 

learning activities. 
●​ Pupils may not share personal information (e.g., phone numbers, addresses, or 

login details) through email. 
●​ Students will never arrange a face-to-face meeting with someone they only 

know through emails or the internet.  
●​ Students will note that sending and receiving email attachments is subject to 

permission from their teacher.  
●​ Students will not have access to chat rooms, discussion forums, messaging or 

other electronic communication fora. 
●​ Any inappropriate use (e.g., offensive messages, cyberbullying, or unauthorised 

use) will be treated as a breach of the school’s Code of Behaviour and this AUP. 

 

Video Conferencing 

Video conferencing is used to connect classes within the school with other schools 
locally and internationally. These sessions are organised and supervised by the class 
teacher, using secure platforms such as Zoom. Video conferencing is conducted as a 
public class activity, with all children participating under teacher guidance. 

 

School Website and Social Media 

●​ Pupils will be given the opportunity to publish projects, artwork or school work 
on the internet in accordance with clear policies and approval processes 
regarding the content that can be loaded to the school’s website or Instagram 
account 

●​ The website and Instagram account will be regularly checked to ensure that 
there is no content that compromises the safety of pupils or staff.  

●​ The publication of student work will be co-ordinated by a teacher.  
●​ The school will endeavour to use digital photographs, audio or video clips 

focusing on group activities.  
●​ Parents may request images, audio and video clips involving their child to be 

removed from the school website or Instagram page at any time.  
●​ Personal pupil information including home address and contact details will be 

omitted from school web pages.  
●​ The school will avoid publishing the first name and last name of individuals in a 

photograph.  
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●​ The school will ensure that the image files are appropriately named – will not 
use pupils’ names in image file names or ALT tags if published on the web.  

●​ Pupils will continue to own the copyright on any work published. 

 

Cyberbullying 

●​ When children are targeted through mobile phones, gaming platforms, or the 
internet, they can often feel isolated. A space or activity that was once safe and 
enjoyable can quickly become threatening, harmful, and a source of anxiety. 

●​ It is essential that young people, school staff, parents, and carers understand 
how cyberbullying differs from other forms of bullying, the impact it can have, 
and the importance of responding appropriately to prevent and address 
misuse. 

●​ Posting or sharing a once-off offensive or hurtful message, image, or statement 
on a social networking site or other public forum, where it can be viewed and 
repeated by others, will be regarded as bullying behaviour. Where such 
behaviour occurs outside school but is reported to us, parents will be informed 
and support will be provided to the student(s) where appropriate. 

●​ Parents and guardians are strongly encouraged to regularly check their child’s 
online activity and digital footprint. Monitoring social media apps (such as 
Facebook, Snapchat, WhatsApp, Instagram, etc.) on mobile phones and 
electronic devices is recommended to ensure parents remain aware of their 
child’s online interactions and approve of their digital engagement. 

●​ For further details on the approaches used in GETNS to prevent and address 
cyberbullying, please refer to the school’s Bí Cineálta Policy. 

 

Distance Learning 

●​ GETNS may use platforms such as Seesaw, Google Classroom, or similar 
services. 

●​ Pupils are provided with login details managed by the school. 
●​ Communication and sharing of work will be closely monitored by teachers. 
●​ Pupils must use respectful language and follow school behaviour expectations 

online. 
●​ Parents are asked to supervise younger pupils’ use of online platforms. 
●​ Recording or sharing of online meetings (Google Meets, assemblies, etc.) by 

pupils or parents is prohibited. 

 

Unacceptable Use 

This includes but is not limited to the following:  
●​ Accessing, transmitting, or receiving obscene or pornographic material  
●​ Engaging in cyber cheating or plagiarism. Plagiarism is material created by 

others and presenting it as if it were one's own  
●​ Accessing the Internet for non-school related activities, such as chat rooms, 
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engaging in instant messaging, posting or filling out forms with private or 
personal information about yourself or another person  

●​ Downloading or loading software or applications without permission from the 
Principal  
 

Acceptable Use for Staff 

Professional Use 

●​ School devices, networks, and email accounts are for professional and 
educational purposes only. 

●​ Incidental personal use is permitted outside of teaching time, provided it does 
not interfere with duties or breach this policy. 

Supervision and Modelling 

●​ Staff will supervise pupils’ use of technology at all times. 
●​ Staff will model and explicitly teach ethical, respectful, and responsible online 

behaviour. 

Access and Security 

●​ Login credentials (e.g., Aladdin, GSuite) must be kept secure and confidential. 
●​ Staff may not use personal devices with pupils. 
●​ Only authorised software or applications may be installed, and devices must be 

used in compliance with software licences. 
●​ Users must not attempt unauthorised access, spread viruses, or engage in 

harmful online activity. 

Content and Communication 

●​ Websites and online materials must be previewed for suitability before use in 
lessons. 

●​ School email accounts must not be used to send offensive, illegal, or 
copyright-infringing material. 

●​ Pupil work should only be shared through official school platforms. 
●​ Staff must not transmit or request materials inconsistent with the mission and 

values of GETNS. 

Accountability 

●​ Staff are contractually bound to this AUP and breaches may result in 
disciplinary action. 

●​ School management reserves the right to monitor staff use of school 
technology. 
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Sanctions 

●​ Pupils: Breaches will be addressed in line with the school’s Code of Behaviour 
and may result in loss of privileges, parental involvement, or disciplinary action.​
 

●​ Staff: Breaches will be addressed through school disciplinary procedures and 
may involve suspension or dismissal.​
 

●​ Serious Misuse: Where actions may be illegal (e.g., cyberbullying, harassment, 
data breaches), the school may contact the Gardaí. 

Guidance for Parents 

●​ Maintain open communication with your child about their online activities, 
friendships, and experiences. Encourage them to come to you if they encounter 
anything upsetting. 

●​ Set boundaries and rules for appropriate screen time, device-free times (such 
as during meals, homework or before bed), and which websites, apps, and 
games are acceptable. 

●​ Use parental controls and privacy settings: Make use of built-in tools on 
devices, search engines, and social media platforms to limit access to 
unsuitable content and to protect personal information. Keep Internet-enabled 
devices in a family room. 

●​ Be aware of age restrictions: Ensure your child only uses apps, games, and 
platforms that are suitable for their age. 

●​ Model positive behaviour: Demonstrate respectful and balanced use of 
technology at home. Children often learn by example. 

●​ Stay informed on the latest trends, apps, and online risks so you can better 
understand your child’s digital world. 

●​ Encourage critical thinking - Teach your child not to share personal 
information online, to question what they see on the internet, and to think 
before posting or responding. Encourage them to report anything upsetting or 
inappropriate that they may come across. 

●​ Balance online and offline life - Support your child in maintaining a healthy 
balance between screen time and other activities such as sports, reading, and 
outdoor play. 

 

Useful Websites 

●​ https://www.gov.ie/en/campaigns/be-safe-online/ 
●​ https://www.webwise.ie/guides-parents/  
●​ https://www.npc.ie/training-and-resources/training-we-offer/internet-safety  
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Legislation 

The school will provide information on the following legislation relating to use of the 
Internet which teachers, students and parents should familiarise themselves with: 

●​ Data Protection Acts 1988 & 2003, and GDPR (2018) 
●​ Child Trafficking and Pornography Act 1998 
●​ Interception Act 1993 
●​ Video Recordings Act 1989 
●​ Criminal Justice (Offences Relating to Information Systems) Act 2017 
●​ Anti-Bullying Procedures for Primary and Post-Primary Schools (2013) 

 

Ratification 

This policy was ratified by the Board of Management and will be reviewed annually. 
 
 
 

Signature:                 Date: 02/10/2025 
Chairperson: Charlotte Sandberg                               
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